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1. O61He MoJI0KeHUus

1.1. Hacrosiee HIOJIO’KEHHE periaMeHTHpYyeT JeSTeILHOCTh
OnbnroTekn MyHUIIMNIATBHOTO OIO/PKETHOrO 0011e00pa3oBaTesIbHOT0 yupeskaeHus «CpenHss
obmieoOpaszoBarenbHas mkona Ne 1» r. EMBBI (1anee — oOpa3oBaTenbHast OpraHU3aIys).

1.2. Hacrosimee nosjoxeHue pa3zpaboTaHO B COOTBETCTBUM ¢ DejepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparumy, npukazoMm MUHKYIBTYDBI
Poccun ot 08.10.2012 No 1077 «O6 yrBepxkaenuu llopsiaka yuera JOKYMEHTOB, BXOJSIINX B
coctaB OubmmoreyHoro Gouma» ¢ ydetoM nucbmMa MunooOpaszoBanusi Poccuu ot 23.03.2004 Ne
14-51-70/13 «O  IlpuMepHOM  TOJMOXXEHWH O  OMOIMOTEKe  OO0IIe00Pa30BaATEILHOTO
yupexaeHus», Meroanueckux pexkomenpanuii ®I'BHY  «HIIb um. K.J. VYmmuckoro» ot
31.05.2017.

1.3. bubnuoreka  sBIsieTcs  CTPYKTYpPHBIM  IOJpa3jieleHueM  00pa3oBaTesbHOM
OpraHu3alii, CO3JaHHBIM B IeNsAX oOOecleyeHusi ImpaBa YYaCTHUKOB 00pa30oBaTeIbHOTO
npoliecca Ha 6ecIulaTHOE MoJIb30BaHue OMOINOTEYHO-UH(DOPMALIMOHHBIMU PECYPCAMHU.

1.4. Tlopsaok HONb30BaHMS MCTOYHUKAMHM MH(OpMAIMM, NMEepeyeHb OCHOBHBIX YCIYI U
yCIOBUSL HUX HPEAOCTAaBICHUS ONPENEISIIOTCS HACTOSIUM IOJIOKEHHEM O Oubnuoreke u
MpaBUIAMU MOJb30BaHUS OMOMMOTEKON, YTBEPXKAECHHBIMH PYKOBOAUTENIEM 00pa3oBaTeIbHOM
OpraHu3aluu.

1.5.  Opranmsamust  oOcayKMBaHUsI ~ YYaCTHMKOB  0Opa3oBaTelIbHOro  Ipolecca
MIPOU3BOJUTCS B COOTBETCTBMU C NpPaBMJIAMU TEXHMKHM O€30IIaCHOCTH M NPOTHBONOXKAPHBIMHU,
CaHUTapHO-TUI'MEHNYECKUMH TPEOOBAHUSIMH.

2. Hean, 3anauu, pyHKuun 0M0JIHOTEKH

2.1. llenn OuOIMOTEKHM COOTBETCTBYIOT LEJISIM 00pa30BaTENbHOM OpraHu3aluu U
BKJIIOYAIOT B c€0s1 B TOM uucie: popMupoBaHue OOLIEH KyIbTypbl JUUYHOCTH OOydaromuxcs Ha
OCHOBE yCBOCHMs 0053aTEIbHOIO MHUHHMYMa COJEp:KaHUS 00Ieo0pa3oBaTeIbHBIX MPOrpamm,
UX ajantauus K OJKU3HM B OOIIECTBE, CO3JaHWE OCHOBBI JUIsI OCO3HAHHOTO BbIOOpa U
MOCJIEIYIOUIEr0 OCBOCHHMS MNPO(ECCHOHANBHBIX 00pa30BaTENbHBIX IPOrpamMM, BOCIHUTAHUE
IPaXJaHCTBEHHOCTH, TPYIOIIOOMS, yBakeHHMs K IIpaBaM M CcB0O0OOJaM 4YelloBeKa, JIIOOBH K
OKpy>katolel npupone, Ponune, cembe, popMupoBaHue 310pOBOro 00pasa KHU3HH.

2.2. 3agauamMu OMOIMOTEKH 00Pa30BaTEIbHON OPraHU3AIUY SBISIFOTCSL:

e 0OecreyeHNe YYaCTHHKOB 00pa30BaTENBHOrO Ipoliecca AOCTYyNIOM K HHpopmanuw,
3HAHUSAM, WAESM, KYJIBTYPHBIM IIGHHOCTSM IOCPEJCTBOM HCHOJIB30BaHUS OHOIMOTEUHO-
MH(OPMALMOHHBIX peCypcoB 00pa30BaTeIbHON OpraHU3alny;

e IPHUBJICYCHUE O0YYAIOMINXCS K CUCTEMAaTHYECKOMY YTEHHIO Y4eOHOM, Xy/I0)KECTBEHHOMH,
HAY4HO-TIOMYJIIPHOU JINTEPATYPHI;

e COZICHICTBUE PA3BUTHIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00Yy4aIOmuXCs;

e 00yueHne ocHOBaM OMOIMOTEUHO-OUOIHOTpaduIecKol TPaMOTHOCTH;

e CO/ICHCTBHE  MENAarorMueckKuM pabdOTHMKaAM B  moadope  HAyYHO-METOJHYECKOIl
JIUTEpaTyphl, THOOPMUPOBAHNE O HOBBIX IMOCTYIUICHUAX B OMOIHOTEYHBIH (hOHIT;

e COBEPIICHCTBOBAHNE MPEIOCTABISEMBIX OHOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH M KOMITBIOTEPU3AIH OHOINOTEYHO-HHPOPMATMOHHBIX
poreccoB, hopMupoBaHUEe KOMGPOPTHOU OUOIMOTESUHOMN CpeIbl.

2.3. bubnmmoTeka BBIOIHSACT CIEAYIOmuUe (pyHKIHH:

2.3.1. ®opmupyer ¢ona OUOIMOTECIHO-UHPOPMAITMOHHBIX PECYpPCOB 00pa3oBaTebHON
OpraHu3aIHu:

® KOMIUICKTYCT OCHOBHOM (bOH,Z[ y‘ICGHBIMI/I, XYHAOKCCTBCHHBIMU, HAay4YHBbIMU,
CIIPpaBOYHBIMHU, NEAATOTMYCCKMMU U HAYUHO-IIOITYJIAPHBIMUA JOKYMCHTaAMU;



e Y4aCTBYeT B KOMIUICKTOBAaHHUH CIICIMAIN3UPOBAHHOTO (hOoHIOA yueOHMKaMU M3 4YHCIa
BXOJAIMINX B (elepalbHblii NepeyeHb YYEOHHWKOB, OMYIICHHBIX K HCIIOJB30BAaHHUIO MPU
peamm3alMd WMEIONIMX TOCYAAapCTBEHHYIO AaKKPEIUTANWI0 O00pa30oBaTEIbHBIX IPOTPaMM
HAYaJIbHOTO OOILEr0, OCHOBHOIO OOIIETo, CpeaHero oOmero oOpa3oBaHMsA, U Y4EOHBIMHU
MOCOOUSIMH, TOMYIICHHBIMU K HMCTIOJIh30BAHUIO TIPU PeAH3alliH YKa3aHHBIX 00pa30BaTeIbHBIX
pOTpaMM;

e aKKyMyJupyeT (OHA IOKyMEHTOB, CO3IaBa€MBIX B 00pa30BaTENbHONW OpraHU3alUU
(myOnukanuii 1 paboOT menaroroB 0Opa3oBaTENBFHON OpraHM3AINH, JTYUYIINX HAYYHBIX padoT |
pedepaToB ydanxcs u ap.);

e OCYIIECTBISICT Pa3MEIICHNE, OPTaHNU3AINIO U COXPAHHOCTh JOKYMEHTOB;

e OpPraHW3yeT W BeJeT CIpaBOYHO-OMOIMOrpaduecKuii anmapar: KaTajaoru (aapaBUTHBIH,
CHUCTEMAaTHYECKHil), KAapTOTeKH (CHCTEMAaTHYECKYl0 KapTOTeKy CTaTed, TeMaTH4YeCcKHe
KapTOTEKH), JIEKTPOHHBIN KaTaJor, 6a3bl JaHHBIX 110 MPOQUII0 00pa30BaTeIbHON OpraHu3aIyy.

2.3.2. OcymiecTBisieT muddepeHInPOBaHHOE OoubmmoTeuHo-nH(pOPMAIIMOHHOE
o0cyXKMBaHHE 00yJarOIINXCSI:

e TIPEIOCTABISACT HHPOPMAIIHOHHBIE PECYPCHI HA Pa3INYHBIX HOCHTEIISX;

e OpraHu3yer oOOy4eHHE HaBBIKAM HE3aBUCHMOIO OHMOJMOTEYHOTO IOJIB30BATENS |
noTpeduTeNst MHPOPMAIMHU, CONEHCTBYET MHTErpalluy KOMILUICKCAa 3HAHWH, YMEHHH U HaBBIKOB
paboThI ¢ KHUTON ¥ HH(OPMaIIEH;

e OKa3bIBaeT MH(POPMAIMOHHYIO MOJJICPXKKY B PEILICHUHU 337124, BO3HUKAIOIIUX B IPOIIeCcce
y4eOHO, caM000pa30BaTEIbHOM 1 I0CYTOBO JIESTEIBHOCTH 00YYaIOIINXCS;

e OPraHM3yeT MAacCOBBIE MEpPOINPHATHS, OPHEHTHPOBAHHBIE HA pa3BUTHE OOWIEH WU
YUTATEIbCKON KYJIbTYPHI INYHOCTH;

e COZICHCTBYET MeJarorniecKuM pabOTHUKAaM B OpraHM3alMy 00pa3oBaTeILHOTO MPoIecca
U JI0Cyra 00y4aroIuXcCsl.

2.3.3. OcymiecTBisieT muddepeHInPOBaHHOE OubmmoTeuHo-nH(POPMAIIMOHHOE
00CITy’)KUBaHHE TIETarOTHIECKUX paOOTHUKOB:

e BBIABISET MH(GOPMALMOHHBIE MOTPEOHOCTH U YIOBIETBOPSIET 3aIPOCHI, CBS3aHHBIE C
o0y4eHHeM, BOCTIMTAaHUEM O0YYarOLIHXCS;

e cofieiicTByeT npodeccuoHanbHON KOMITETCHIIUU IIe/1aroros., HOBBIIIEHUIO
KBaJIM(UKAIINH, TPOBEACHUIO aTTECTAINH;

e OCYNIECTBIISICT TeKyliee uWHPOpMHpOBaHHE (MHU wH(GOpMAMH, OO030pPHI HOBBIX
MOCTYIUICHUH U MyOJIUKauii);

e CIIOCOOCTBYET TMPOBEICHHUIO 3aHATHH M0 (opMUPOBaHHIO WHPOPMAIMOHHOW KYIBTYpPHI
oOydJaromuxcsi, SBIsSeTCs 0a30d Ui TPOBEACHUS NPAKTUYECKUX 3aHATHH 1o paboTe ¢
UHPOPMAITMOHHBIMHU PECYPCaMHU.

2.3.4. OcyuiecTBisier mddepeHmupoBaHHOE O6uOIMOTeYHO-NH(POPMALTMOHHOE
o0cCITy>)KUBaHHE poanTelell (3aKOHHBIX TPEACTaBUTENCH) 00yJaIOINXCS:

e YJIOBJICTBOPSIET 3aIpOCHl IMOJb30BaTeNeld M MHPOPMHUPYET O HOBBIX MOCTYIUICHHUSX B
OoubImoTeKys;
e KOHCYJBTHPYET IO BONPOCAM OPraHM3allMKd CEMEWHOrO0 YTEHHs, 3HAKOMHUT C
UHOpMaIUeH Mo BOCTIMTAHHIO JCTEH;
e KOHCYJBTHPYET 10 BOIIPOCaM y4eOHBIX M3JaHUN IS 00YJatOIIMXCSL.
3. Opranusanus JesiTeJJbHOCTH ON0IHOTEeKH

3.1. OOmee pyKOBOJACTBO JESTEIBHOCTHIO OHONMOTEKH OCYIIECTBISICT PYKOBOIUTEIH
00pa3oBaTesbHOW OPTaHHU3AIINH.

3.2. HenocpenactBeHHOE  pPYKOBOACTBO  OMOJIHOTEKOH  OCYIIECTBISIET 3a8edyoujull
bubuomexou, KOTOPbIA Ha3HAYACTCS PYKOBOJUTEIEM 00pa30BaTeIIbHOW OpraHu3alliy.

3.3. BaBemyromuii 6MOIMOTEKOI HECET OTBETCTBEHHOCTh B IPE/esiaX CBOCH KOMITCTCHIINI
3a OpraHU3AIHIO U Pe3yJIbTAThl JeSITETbHOCTH ONOITMOTEKH.



3.4. 3amemyrommii OMOTMOTEKON paszpabaThiBacT W MPEACTABISCT PYKOBOAMTEIIO
00pa3oBaTeabHON OpraHn3aly Ha YTBEPXKICHHE CIEAYIOIINE TOKYMEHTHI:

e n0J10JICeHUe 0 OUbIUOMEKe, NPABULA NOTb308AHUSL OUOIUOMEKOT,
* NJIAHOBO-OMYEMHYIO OOKYMEHMAYUIO.
3.5. B coctaB OMOJIMOTEKH BXOIUT:

e omoes yueOHUKO08,

e omoen ungopmayuonHo-oubaUocpaguyeckoll pabomol;

e pono u cneyuanusuposannvili 3anr pabomevl ¢ MYIbMUMEOUUHLIMU U CemesbiMU
OoKymMenmamu,

e Meouamexa.

3.6. bubnroreyHo-H(POPMAIIMOHHOE OOCITYKUBAHHE OCYIIECTBIISIETCS B COOTBETCTBHHU C
TUTaHAMH PabOTHI OMOIMOTEKH M PEKUMOM pabOTHI 00pa30BaTEILHON OPTaHU3AIINH.

3.7. bubnuorexka BIpaBe MPEIOCTaBIATh IUIATHbIE OMOJINOTEYHO-UHPOPMALMOHHBIE
yCIIYTH, IepeUyeHb KOTOPBIX ONpeeNsIeTcsl ycTaBOM 00pa30BaTeIbHON OpraHu3aluHm.

3.8. Pexxum paboThl OMOIMOTEKH OMpeAeIsIeTCS 3aBEAYIONUM OUOIMOTEKOM C  YIETOM
pexuMa paboThl oOpasoBaTenbHON opraHu3aimu. OOMH pa3 B MeECSIl IpeycMaTpUBaeTCs
CaHUTAPHBIN JIeHb, B KOTOPBIH 00CITy)KUBaHUE MOJIb30BATENEH HE TPOU3BOANUTCS.

4. Yder nocTynjieHusi ¥ BbIObITUS TOKYMEHTOB OU0IHOTE4YHOr0 (poHAa
4.1. IIpuem 10KyMeHTOB B (poH OMOIMOTEKN BKIIOYAET CIEAYIOIINE ONEPaIiH:

e CBEpKa TMIOCTYIUICHHH C TEPBHYHBIM YYETHBIM JIOKYMEHTOM (HaKIajHasi, aKxT),
BKJIFOYAIOLIUM CIMCOK MOCTYNHUBIIUX JOKYMEHTOB;

e COCTaBJICHME  TNEPBUYHOIO  YYETHOTO  JOKyMEHTa  Juld  MOCTyIUIeHHH  0e3
COIIPOBOJUTEIBHOM TOKYMEHTALUH;

e perucTpanysl MOCTYNMBIIMX JOKYMEHTOB B PEruCTpax CyMMapHOro, IpyNIIOBOIO M
naauBuayansHoro  yuera (FOCT — 7.0.93-2015 «bubOmuoteunsiii  douna.  TexHonorus
(hopMUpOBaHUSY).

4.2. Tlpu mMOTMOJIHEHWHM OCHOBHOTO OHUONMMOTEYHOro QOHAa HEOOXOAUMO COOJIIONIATh
TpeboBanust DeyepanibHoro  3akoHa  orT  25.07.2002  No  114-d3 «O  mpOTHBOJCHCTBUH
9KCTPEMHUCTCKOM JeATeNbHOCTHY. JIOKYMEHTBI, BKJIIOUEHHbIE B IEpeYeHb SKCTPEMHUCTCKHUX
MaTepHuaioB, NPUOOPETaTh 3alpEIIEeHO, TIPU BBIABICHUH UX B (POHE — U3BIMATD U3 IOCTYTIA.

4.3. Yuet u 06paboTKa JOKyMEHTOB OMOIHOTEYHOTO (POH/IA.

43.1. VYuer wu o00paboTKka JIOKyMEHTOB OCHOBHOTO (OHJAa  OCYHIICCTBISIETCS
UHIUBUAYAIBHBIM cIIOcOOOM. CBeleHUS! O MOCTYMUBIIMX MEYaTHBIX JOKYMEHTAaX BHOCATCS B
«KHury cymmapHoro y4era 10KyMEHTOB OCHOBHOTO (DOH[Ia».

[TocTynuBmMM JOKyMEHTaM HPUCBAaUBAIOT MHIMBHIYaJbHbIM pPErHCTPAllMOHHBI HOMEp
(MVHBEHTAapHBII HOMEp WMJIM HMHOM 3HAaK, HNPUHATHIM B KayecTBE PETHMCTPALIMOHHOIO HOMEpa,
CUCTEMHBIIl HOMEp JUIsl 3JIEKTPOHHBIX JOKYMEHTOB) U MNP XpaHEHUS.

Peructpanyonnsle Homepa UM MUGPB OTMEYAIOT B PETHCTPaxX HHIUBUIYAJIbHOIO y4yeTa
JOKYMEHTOB — MHBEHTApHOM KHUTIE, KapTOTEKE PEruCTpalldy raseT, *KYpHaJlIoB, yUeTHOH Oase
JAHHBIX.

Bce sk3eMIupbl NPUHITHIX W3MaHUN mITemnentoroTcs. llltemmnens ¢ HauMEHOBaHHEM
00pa3oBaTeIbHON OpraHM3alUdk JIOJDKEH OBITh TMPSIMOYTOJIBHOW (OpMBI, pa3MepoM He
oounbmre ueM 1,5%4 cm.

[Itemmens craBUTCS HA 000POTE TUTYJIBHOTO JIUCTA (IIPU OTCYTCTBUU THTYJIHHOTO JINCTA
— Ha NepBOM CTpaHMIIE TEKCTa MOJ 3arjaBueM), Ha 17-i cTpaHulle MOJ TEKCTOM B JIEBOM
HIDKHEM YIUIy M Ha 000poTe Kakaoro mpuiokenus. Ha Opomropax M KypHanax IITEMIENb
CTaBUTCS TOJIbKO Ha 00JIOKKE WM HA IIEPBON CTpaHMIIE TEKCTa.



CoctaB ocHOBHOrO (poHIA (HUKCHUPYETCS B KapTOYHOM aindaBUTHOM Katajore, B
ANIEKTPOHHOH 0a3e TaHHBIX ONOINOTEKH.

4.3.2. Yuer u oOpaboTka crnenuanu3upoBaHHoro (onga. Crenuanu3upoBaHHBIN (OHT
YUUTBIBAE€TCS U XPAHUTCS OTAEIBHO OT OCHOBHOT'O OMOIMOTEYHOTrOo (hOHIA.

Vuer JAOKYMCHTOB CIICIIMAJIU3UPOBAHHOTO (1)0H,Z[a, KakK MHOI‘OSK?;GMHJ'IHPHOﬁ JIMTCPATYPHI,
OCYILICCTBJIACTCA I'PYIIIIOBBIM CII0COOOM U OTpaxacTcia B «Knure CYMMApHOIro y4deTa y‘IC6HOFO
(bOHIla» 1 B KaAPTOTCKC PECTUCTPALIMOHHBIX KapTO4YCK.

Ha kaxknoe HauMeHOBaHME JOKYMEHTOB CIELHMAIM3HUPOBAHHOIO (OHAA 3aBOJUTCA
OoTJeNnbHas ydeTHas Kaprouka. Kaprouku c OuOinorpaduyeckuM ONHCAHHEM M3JaHHUH
yu4eOHUKOB PpAacCTaBISIOTCA B YUYETHYIO KapTOTEKy IO KjlaccaM, a BHYTPH KJIACCOB — IIO
andaButy QamMuinii aBTOpPOB WM 3arjaBuid. [ KOHTpOIsS 3a COXPAHHOCTBIO YYETHBIX
KapTO4eK OHU PEruCTpUpPYIOTCs B «KypHalie perucTpayy y4eTHbIX KapToUeK YUeOHUKOBY.

Texuuueckas 06paboTKa JOKYMEHTOB MPEIyCMAaTPUBAET CIEAYIONIUE ONepaltu:

e IPOCTABJICHUE HA KaXJOM JIOKyMEHTE LITeMIenss OuOIMOTEeKM B COOTBETCTBUM C
IyHKTOM 4.3.1 HacTOALIETO MOJIOKEHHUS;

 YCTAaHOBJIEHUE CPEJICTB 3aIUUTHI OT yTpaThl (MArHUTHBIA JaTYHMK, pajno-4MIl, HHOM BHU]
MapKUPOBKH);

e U3TOTOBJIEHUE U NPUKpPEIJICHHEe K JAOKYMEHTy nacrnopra yueOHuka. [lacropT yueOnuka
MPUKJIEUBAETCS Ha MOCJIEHEN cTpaHuLe yueOHHKa. 3aM0aHAETCs IPH Bbllaye YUTATEIO.

VYder cneumanu3upoBaHHOro (oHIa NpeAycMaTpUBAaeT OTpaXKEHHE €ro cocraBa B
CIPaBOYHO-OMOIMOrpaduueckoM amnmapare OMOTMOTEKH, B TOM YHCIE B DJICKTPOHHOU Oasze
JIAHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POH/IA.

4.4.1. IlpuuuHbl, NO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEAEH M3 COCTaBa
O6ubsmoreyHoro (oHAa, BKIIOYAIOT B TOM YHCJIE BETXOCThb, AE(EKTHOCTb, YCTApPEIOCTh IO
COJepXKaHUIo, yTpary. MckiodueHue AOKyMeHTa U3 OuOnnoTreyHoro (oHAa MPOBOAUTCS Ha
OCHOBAHUU aHAJIM3a COCTaBa OMOIMOTEYHOTO (POHIA U PE3YJIBTATOB €0 MPOBEPKH.

4.4.2. Tlog BETXOCTbHIO AOKYMCHTA INMOHHUMAIOT PE3YJIbTaT €CTECTBCHHOI'O CTAPCHUA WU
(bl/ISI/I‘IeCKOFO HU3HOCA JOKYMCHTA.

4.4.3. Ilon nedexkTHOCTbIO NOKyMEHTAa MOHUMAIOT YACTHYHYI0 WM IOJHYIO YTpaTy
9KCIUTyaTallMOHHBIX Ka4eCTB JIOKyMEHTA B PE3yJIbTAaTe BHEIIHETO BO3ACHCTBUS.

4.4.4. Tlon ycTapenocThIO MO COACPKAHUI0 TIOHUMAIOT MOTEPI0 aKTyalbHOCTH TEMAaTHKH,
MOJITBEPKIACMYIO OTCYTCTBHEM cripoca  YMTaTeNCH, HEBOCTPEOOBAaHHOCTHIO B
nepepacpe/e/icHHH 1 peaiu3aliyu.

4.4.5. Tlon ytpaTodi JOKYMECHTa MOHMMAIOT €ro OTCYTCTBHE B (POHJC OWMOJMOTEKH IO
MPUYMHAM TIOTePH, XUIICHHs, OCJCTBUN CTUXMWHOTO, TEXHOTEHHOTO (B TOM YHCIE
XaKepCKOW aTaKu ¥ HEBOCCTAHOBUMOTO COOS AJIEKTPOHHOTO O0OPYJOBAHMS) WM COLMATBHOTO
XapakTepa, 10 HeYCTaHOBJICHHON MPUYNHE.

4.4.6. Ilpomecc HCKIIOYEHHsS AOKYMEHTOB W3 (oHIA OMOTMOTEKH OCYIIECTBISETCS B
coorBeTrcTBUH ¢ [lopsaKOoM ydeTa TOKYMEHTOB, BXOJSIIMX B COCTaB OmMOIHOTEYHOTO (HOHMA,
YTBEP>KIIE€HHBIM IpuKka3oM MuskyaeTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE NOKYMEHTOB OMOIMOTEYHOro (HOHIA TPOM3BOAMTCS B pE3yiIbTaTe X
CTIHCaHMsI KOMUCCHEH, CO3TaHHOM pPyKOBOIUTEIeM 00pa30BaTeIbHON OpraHu3aIi.

4.4.8. YTunuzanys CHHCAaHHBIX JOKYMEHTOB OMOMMOTEYHOro (hOHIA TMPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOAATEILCTBOM Pocculickoit @eaepanuu.

5. IlpoBepka noKyMeHTOB 0uM0IHOTEeYHOr0 hoHIA



5.1. IlnaHoBas mTpoOBepKa JOKYMEHTOB OMOMHOTEYHOro (OHAA TIPOBOJMTCS C
NEpUOJMYHOCTBIO  OAMH pa3 B  MAThJET HAa  OCHOBaHMM Tpaduka  TPOBEpPKH,
YTBEP>KJICHHOTO 3aBEIYIOIIMM OHOINOTEKOM.

5.2. BuemnaHoBas mpoBepKa JOKYMEHTOB OuOIMOTEYHOro (oHIa MPOU3BOIUTCS B
00s13aTeIbHOM TOPSIIKE:

e TIpY BBIABJICHUH (DAKTOB XUILEHUS, 3710yNOTPEOICHUS UM TOPYU TOKYMEHTOB;

e B cCllyyae CTHUXUMHOro O€ICTBMs, MOXapa WIM APYIMX Ype3BbIYAWHBIX CUTYalHi,
BBI3BaHHBIX KCTPEMaJIbHBIMU YCIOBUSIMU;

e TIpY peOpraHU3alyy WM JUKBUAALMHY 00pa30BaTeIbHON OpraHu3aluy.

5.3. Tlo utoram mMpoBEpKH 3aBEAYIOLIUI OMOIMOTEKOW COCTABISIET aKT, MOJIMUCHIBACT U
XpaHHT ero B OMOIMOTEeKe B TEUEHHE CPOKa, YCTAHOBICHHOTO HOMEHKIATYpoi aen. Ecnu kakue-
TO IOKYMEHTHI OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MPUYHHE, TO K aKTy MPHUKIAJBIBACTCS HX
CITUCOK, B KOTOPOM (PUKCUPYIOTCSI CBEJICHUS O KOJHUECTBE JIOKYMEHTOB OMOJIMOTEYHOTO (hOHJIA
B HAJWYUHM W KOJHMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCJE 0 HEYCTaHOBICHHOMN
npudrHe. B akTe Takke ykaspBaeTcs HOMEp U JaTa aKTa MpeablayIieil POBEPKH.

5.4. Bo BpeMs TpOBEPKH JIOKYMEHTOB OWUOJUOTEYHOTO (POHIA PAOOTHHKH OTCIICIKHBAIOT
HaJIMYAE OKCTPEMHUCTCKUX MaTepUaliOB, KOTOpPBIE BXOAAT B (peaepaibHBId  CIHCOK,
onyonukoBaHHbIH MuHtocToM Poccun Ha cBoeM caiire.

Ecmm 3aBemyrommii  OMOMMOTEKOW HAWIET SKCTPEMHUCTCKUI MaTepuall, TO JOJDKEH
OTPAaHUYUTH K HEMY JIOCTYII CO CTOPOHBI ITOJIB30BATEIIEH.

5.5. Ilpu BbIABICHUM B Ipoliecce MPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)KHOCTH YCTAHOBJICHHMSI BUHOBHBIX JIMII YOBITKM IO HEAOCTayaM CIHCBHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM.
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